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It's more than a walk...it's a movement! 



• Once you have a location picked for your event, FSR will create and manage an 
event page where people can register.

• You can also create a customized fundraising page for yourself (separate from 
your walk's registration page) on our website and share it with friends and family 
who can't make it to the walk but would like to donate to your cause. See page 
9 for step-by-step instructions on how to do this.

• We'll provide ongoing support including outreach tips, promotional flyer 
templates, and more for your event.

• KISS walks that are being held alongside the official FSR 5K in Atlanta will take 
place on April 28th at 10am local time- post pictures from your event 
throughout the day tagged with #TeamKISS to flood social media with 
awareness. 

As a KISS event leader, you signed up to host a walk event. In our eyes, you signed up to be a 
superhero. Here at FSR, we are proud to have volunteers who are willing to put in the time 
and effort to host these walks. This annual event truly is more than a walk- it's a global 
movement. Each year we get volunteers from all around the world who join us in the fight 
and kick in to stop sarcoidosis. FSR aims to build on this movement every year, and we can't 
do it without your help! 

The purpose of this handbook is to make planning a walk simple and fun. Read on to learn 
what we provide for you along the way and for tips on how to make sure your walk is 
successful. 

Your Walk at a Glance 
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Welcome to Team KISS 
Team KISS - Kick in to Stop Sarcoidosis



► Brainstorm event ideas
Your event doesn't have to be a 5K. You could walk the perimeter of a local park or lake, take a
stroll through the neighborhood with friends, walk the indoor track of a local gym, or just power

walk through the mall!

If you need suggestions for alternative event ideas, email angela@stopsarcoidosis.org. 

► Pull together a super team
Depending on the size of your event, you may want to get some family and friends together to
help you along the way. It always helps to have a sidekick!

► Set goals
Decide on a goal for fundraising or for number of event participants that is realistic, but don't be
afraid of a little challenge! It's okay if you don't meet your goal, it's just a starting point.

► Get us your event details
Let us know the details of your event so we can create your walk page and start promoting your
walk! The sooner it's up, the sooner we can direct interested people in the area to your event.
Send all the details to angela@stopsarcoidosis.org. 

Defining Your Goals 

Start Planning Your Walk 
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►Make a timeline
The event will be on April 28. You can work backwards to develop a timeline of the tasks
you'll need to get done leading up to the event date.

Make sure you give yourself plenty of time to plan- this should be fun, not stressful! 

► Set a budget
Set yourself a budget for the event and stick to it. Your budget can be minimal- just the cost of 
a park permit, if necessary. The lower your costs, the more that is raised for sarcoidosis 
research!

► Find a venue
Start looking for a venue that's available on April 28th. When looking for a walk location, have 
an idea of how many people you expect to attend the event. 

Some parks and venues require permits and/or insurance for gatherings exceeding a 
certain number of people. Locations also may require EMS personnel on site for running 
events. Be sure to check these details before booking so you don't run into any problems 
later!  

Planning Ahead



► Promote your event
Get the word out! Share your event page on Facebook or email, and with local sarcoidosis 
support groups and doctors. Don't forget to encourage your friends to make their own 
fundraising pages and spread the work within their networks as well! 

► Invite the Community
Not everyone will know what sarcoidosis is, but who doesn't love dressing up as a superhero?
This is your opportunity to raise awareness for sarc! Invite the larger community if your venue
is big enough.

Customize our flyer template and post them in local businesses and community spaces. Coffee 
shops, churches, doctor's offices and the post office are perfect examples. This is a great task 
for friends who want to pitch in! 

► Plan day-of event signage
Make sure you have signs ready to help people find your location at your venue!

► Secure Volunteers
Ask friends or family to help you on the day of the walk. Make sure you have enough hands on
deck and that everyone knows their responsibilities. This will help everything go smoothly.

Figuring out the Details
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Make it Happen
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Finalizing your Plan

► Confirm your venue
Check to ensure that your event space is reserved and you made all the necessary
arrangements, including park permits or fees and any other insurance or EMS requirements.

► Get your registration list
FSR will close your event registration page the Thursday before the event, April 26th. We will
email you the full list of registered walkers who signed up for your event.  This way you can be
ready to check people in the day of the walk.

► Send out a reminder
Send out email and Facebook reminders to volunteers and walkers a few days before the event.
Make sure everyone knows the final details before the event day arrives.

► Day-of registrants or donations
Some people might show up the day of the walk and not have registered. Others may want to
make day-of donations. Be prepared with a box or envelope for cash and checks you receive the

day of the event. These can be sent to FSR after the event.



► Have a plan
Make sure you have an order of events for the walk. Will you have announcements at the
beginning? How will things be set up? Who will be in charge of what?

► Have fun
Don't stress yourself out over small details. Planning the event was the hard part- now just relax

and enjoy the event- you earned it!

Day of the Walk 

7

During and After

► Send thank you notes
Don't forget to thank any family and friends that volunteered, as well as any sponsors or local
businesses that helped out.

► Send the proceeds to FSR
Send any cash or checks from day-of registrants or donations to FSR. If a check is made
payable to FSR, we can deposit it. If it is made out to you, turn the check over, endorse it with

your name and write "Payable to Foundation for Sarcoidosis Research" and send it to us at:

After the Walk 

Foundation for Sarcoidosis Research 

1820 West Webster Avenue 

Suite 304 

Chicago, IL 60614



Here we've listed some things you can do to take your event to the next level- they're 
definitely not required to have a successful event, but if you have the time and 
resources they could make your walk extra special. 

Take It to the Next Level
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► Music

Music can be a fun touch to add to your event. Round up an iPhone and a speaker and get

ready to dance! If you have any local bands, ask if they're willing to donate their time and add

some live music to your event.

► Sponsorships

Ask a local business to be a sponsor. You can include their name and logo on the promotional

materials and in turn they can make a donation.

This doesn't have to be monetary- some businesses might be willing to donate snacks or 
bottled water for the event. This is good press and a tax- deductible donation for them! 

► Media

You can reach out to your local news station and see if they will promote your event. Some

newspapers have calendars for local events and will include your walk in print or online.

► Invite special guests

Invite local celebrities or elected officials for extra publicity and awareness!



Step 1: Use the link provided to begin the registration process and be on your way to creating an online 
fundraising campaign through FSR’s website: https://stopsarcoidosis.rallybound.org/Account/Register 

Step 2: Enter your information and click “Next”. 

Step 3: Team options 

1. Select your team options:
a. Fundraise without a team, click “Solo”.
b. To join an existing team, select “Join Team”.

i. Search for the team you’d like to join by typing the team name or
clicking “see list” and selecting the team name.

c. To create a team, click “Create Team”.
i. Type your team name.
ii. Enter a fundraising goal for your team to collectively raise.
iii. Click “Create Team”.

Step 4: Detailed information 

1. Enter your own personal fundraising goal.
2. If applicable, read the waiver, and select “Agree to waiver”.
3. Select “Continue”.

Step 5: Customize your page  

1. Follow the step by step ‘Getting Started’ instructions which will include creating the following:
a. Your personal URL which is a direct link to your fundraising page.
b. Upload your personal image from your computer or import an image from Facebook

or Twitter
c. Choose to one of the following options based on how you plan to use your fundraising

site, ‘Join an Existing Team’, ‘Start a new Team’ or ‘Stay Solo’
d. Personalize your page! Click ‘Personalize Your Page’ to bring you to your Team KISS

HQ. On your HQ landing page you will need to customize the following information to
make your fundraising site impactful!

i. Find the ‘Edit My’ box on the right of the HQ page.
ii. Click ‘Message’ to create a page title, and personalize your welcome message

that is the featured text on your home page.
iii. Click the ‘Photo’ button to upload a profile photo for your page.
iv. The ‘URL’ button will populate your unique fundraising page’s URL to share

with your network!
v. Click ‘Goal’ to update your fundraising goal, when individuals donate to your

page, your total amount raised will automatically update!
e. Add media to your page by clicking the blue ‘+’ button on the HQ page.

i. You will then be given the following media options to add:
1. YouTube Video
2. Vimeo Video
3. Image

Step 6: Begin sharing your personal fundraising campaign URL with your friends and family! 

Creating Fundraising Pages
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https://stopsarcoidosis.rallybound.org/Account/Register


FSR Contact Info
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With any  questions about fundraising, event details, or your 
registration page, contact: 

Angela Frelander
anglea@stopsarcoidosis.org 

312-341-0500 ext 103

Foundation for Sarcoidosis Research 
1820 West Webster Avenue 

Suite 304 
Chicago, IL 60614




